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Cardinal

Cardinal Flowcharting Standards

Represents a process step that is performed within the
Step PeopleSoft system. Use a verb phrase (Process Invoice) NOT a _ . _ _
Description noun phrase (Invoice Processing) to describe the step. Indicates point at which the process begins. Does
not represent any activity.
Batch Represents a batch process'within the PeopleSoft system.' Use Indicates point at which the process ends. Does
Process a verb phrase (Procgss Invoice) NOT a noun phrase (Invoice End not represent any activity.
Processing) to describe the step.

>

fé Manual Represents a process or step that is performed manually. Use a ) )

o Operation verb phrase (Process Invoice) NOT a noun phrase (Invoice Document Represents a document of any kind, either
< Processing) to describe the step. electronic or hard copy

o

(S

)

|_

Represents the possible outcomes of a decision or analysis that
took place in a step immediately preceding. NOTE: this symbol
itself does NOT represent any activity, and should not be given an
identifier.

Decision
Outcome

On-Page Connector. Used to avoid complex
overlapping connector lines or to continue a
process on a subsequent page. Connectors are
labeled with UPPER CASE letters.

Represents an entity (person, organization, etc.).
Used only when necessary to show the source of
important information

Inter Process Connector. Used to connect steps
between business processes. Connectors are
labeled with UPPER CASE letters.

Entity
Name

RO
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Cardinal

GL 3 Create and Process Journals - 3.1 Create Manual Journals

Y

311
< ) ENTER JOURNAL . _~JOURNAL ENTR
START HEADER AND LINE P COMPLETE? Yes

DATA ONLINE

No

v

3.1.2
MARK JOURNAL AS
INCOMPLETE

3.13
COMPLETE JOURNAL
DATA ENTRY

Uncheck the ‘Save Journal as Incomplete
Status’ once journal entry is complete.
This will allow the journal to continue
processing.
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GL 3 Create and Process Journals - 3.2 Create Batch Journals

Journal Generator process
(FS_JGEN) generates all
A ;’g module transactions to the -
= : General Ledger. ere are two separate paths
S shown for the Sub-Module journals.
§ EX%%‘STE Accounts Payable, Expense,
5 JOURNAL > B Accounts Receivable, Billing and
] GENERATOR Project Costing skip budget
n checking and the approval process.
IS Time and Attendance journals need
Lel_ A 321 to be edited, budget checked and
6.5 EXECUTE > A approved.
JOURNAL
GENERATOR
%)
£ v
% 302 323
2
= AND STAGE JOURNAL ERRORS journal creation error.
i ENTRIES
p—
e Yes
ﬁ Journal Interface (GL204 GL283, GL284,
= GL287 and GL338) allows for the staging,
o upload and creation of journals.
LL
0
©
£
§ CF?iEZA‘}I'E 326 327 Invalid chartfields can
LD > crenre o rie > U WASAJOURMAL . No-y comReCTCreaTon | cause a journal creation
) '\HEADER AND AND CREATE JOURNAL ERRORS error.
c LINES
[}
8 Yes
95’_ Spreadsheet Journal Upload process
n (GL_EXCL_JRNL) will upload and create
spreadsheet journals.
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GL 3 Create and Process Journals — 3.3 Process Journals (Journal Edit/Budget/Post)

posting.

331
EDIT CHECK
JOURNAL(S)

A A

Accounting entries
from external
systems will typically
be edited and budget
checked during the
nightly batch

Journal must be successfully
edited (GL_JEDIT) before

Journal must be successfully
budget checked (FS_BP)

EDIT ERRORS

EXIST? No

Yes

4

33.2
CORRECT EDIT
ERRORS

processing.

before posting

333
BUDGET CHECK
JOURNAL(S)

EXIST?

Yes

v

3.3.4
CORRECT BUDGET
ERRORS

A journal from Accounts Payable,
Expense, Accounts Receivable,
Billing or Project Costing is pre-
approved since the originating

transaction is approved in the
source module.

Cardinal requires the edit process be run on every journal, including sub-
module journals. Current VDOT 6.0 processing skips edit check on sub-

module generated journals.

The journal post process
(GLPPPOST) updates the
target ledger.

v

3.3.1
EDIT CHECK
JOURNAL(S)

EDIT ERRORS
EXIST?

3.3.2
CORRECT EDIT
ERRORS

All unapproved journals are routed

through workflow

(JOURNAL_ENTRY_APPROVAL)

to an approver.

335
No————— ROUTE JOURNAL FOR END
APPROVAL
4
A journal that is
denied by the
approver cannot
be posted to the
ledger. DENY 3.3.6
9 JOURNAL? Yes» el ETE JOURNAL
A journal that is
recycled by the No
approver is sent
to the originator’s
worklist to be
RECYCLE 33.7
corrected/ Yes+ CORRECT JOURNAL
. JOURNAL?
adjusted. LINES
No
3.3.8
APPROVE JOURNAL
A
3.3.9 END

POST JOURNAL

?
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